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General Information
The information provided on this form will be used by Birrigai to determine the expected number of students / adults attending, and to identify those students who have any medical condition/s or additional needs which benefit Birrigai to be aware of prior and during your stay.
Any dietary requirements relating to medical conditions and/or cultural needs will be identified on the Allergens / Food Restrictions form which is provided separately and is to be completed by parents/carers, or by visiting adults in respect of themselves.  
Please note the completed Final Numbers and Medical Information form, along with a completed Allergens / Food Restrictions form for each student / adult where applicable, must be completed and returned to Birrigai@ed.act.edu.au  no later than 10 Business days prior to the scheduled booking.
School Details
	School Name
	



	Name of School Group Coordinator
	
	Year Group
	

	Date
	
	Arrival Time
	

	
	
	Departure Time
	


Birrigai Staff Coordinator
	Birrigai Staff Coordinator Name:
	



	No. Students Attending 

	
	
	
	
	Total
	



	No. Teachers / Adults Attending

	No. Teachers
	
	No. Additional Adults
	
	Total
	



	
	
	
	
	Grand Total
	



Additional Comments 
	Students with Additional Needs (please provide details below)
	Total
	

	


Medical / Additional Needs Information
This information is required for any student / adult attending who has a medical condition/s or has and additional needs that would benefit Birrigai staff to be aware of.
	Name
	Medical / Additional Needs 
	Treatment / Details
	Action Plan

	
	
	
	Yes
	No

	Eg. Birrigai Bill
	Asthma
	Ventolin
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	Eg. Birrigai Betty
	ASD / Anxiety
	Social Story + LSA
	
	[image: Checkmark with solid fill]

	Eg. Birrigai Brooke
	Coeliac
	Gluten free diet
	[image: Checkmark with solid fill]
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Dietary Requirements
Birrigai is a nut free site.  This is to protect the health of visitors who suffer from nut-based allergies.  As such, nuts and any products containing nuts are not permitted on the site at any time.  Failure to comply with this condition may result in additional cleaning fees being charged to your group.
The following information is required to identify any student who has specific dietary requirements related to medical condition/s listed above, identified food allergies, and/or cultural food restrictions only.
Please note all students / adults listed here must have an accompanying Allergens / Food Restrictions form which has been completed by a primary caregiver and is attached to this form.
	Name 
	Reason
	Restricted Item / Reason
	Anaphylaxis

	
	Medical
	Cultural
	
	Yes
	No

	Eg. Birrigai Brooke
	Yes
	No
	Gluten / Coeliac
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	Eg. Birrigai Brad
	No
	Yes
	Halal – no beef / pork
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	Eg. Birrigai Bess
	Yes
	
	Sesame
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Privacy Policy
As business unit of ACT Education Directorate (EDU), at all times Birrigai Outdoor School adheres to the ACT Information Privacy Act 2014 and the Territory Privacy Principles. 

ACT EDU seeks to collect only the minimum information required.  The personal information provided to us is collected for the primary purpose of facilitating your booking enquiry and will not be passed on to any other organisations or third parties without your written consent. 

However, the information you have provided may be passed on to the ACT Civil and Administrative Tribunal or another court or tribunal if required by law. 

For more information on Privacy and how it is managed in ACT Government organisations, please visit https://www.act.gov.au/privacy 
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